Web IFSP July 1, 2011 Changes

Quick Points for Service Coordinators and Service Providers:

e OnJuly 1%, existing services will have the ‘First Service Delivery’ date grandfathered into the
web IFSP as the old service ‘Begin Date’.

e Each new service beginning after July 1%, must have a ‘First Service Delivery’ date collected,
via the Log/Notes.

e First Service Delivery date will be compared to the date the ‘Consent for Services’ was signed
by the parent to calculate ‘Delayed Services’ which occur if the first service delivery date is
more than 30 days after the consent signature date.

e A plan can be implemented without the ‘First Service Delivery’ date being recorded on new
services.

e The First Service Delivery date for a new service must be recorded for all services before a
new plan can be opened from PrePlan.

e A new ‘Consent for Services’ must be signed anytime a new service is started. The date the
consent form is signed must be entered on the Meeting tab.

e EXxisting outcomes may be edited or added after the IFSP is implemented. This should prevent
new meetings from being electronically started early, just to add an outcome or edit an existing
outcome. However, if a new service is added an IFPS meeting must be held in order to add
this new service outcome.

e Service Coordinators will have access to the ‘Change Provider’ button on the ‘Services’ tab.
SC’s can change providers for any service except Service Coordination.

e When a provider change occurs, a history record is created. This history is available to IMS
staff so they can keep IMS provider information up to date.

e The service Log/Notes now appear with the most recent note at the top of the screen. The
‘add’ button has also been placed at the top of the screen.

e The ‘Log/Notes’ button on the Services screen does not appear until the ‘First Service Delivery’
date has been recorded.

e The old term ‘Begin Date:’ on the service record and output has been renamed ‘Projected
Start’.

e Final Exit can’t occur until all active services have a ‘First Service Delivery’ date recorded.
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Details for Service Coordinators and Service Providers:

First Service Delivery:

The ‘First Delivery’ button will appear on the Services tab until the date is recorded in the Log/Notes.

Service: 'F-'anﬁil‘_\'a';l'raining_ C-ounsélihg._'limme Visits X
Provider: '© | I Justification if not | B
mn  natural environment:
Location: m3 |H0me L
Method: [ Inamiaual |+ |
Frequency: 5:2 sessions per -_r-.-1onth 2 With whom: [ Chilgadut 1 '
Projected Start: |04/13/2010 ] First Delivery Intensity: 15 |
Expected Duration: |6 | months

Notes: [ :

i D Print on PWHZ

[ Change Provider

Clicking on the ‘First Delivery’ button will bring up the modified Log/Note screen.
First Service Delivery Log Note

Consent for Services: | First Service Delivery:|] Time In: Time Out:
04/08/2010 ECI O | O
Place of
IFSP Qutcome: : Mode of Contact: Name/Role: Notes:
Service:
;Chuuse [ | Choose | | Choose v Kirby Leland - Not Assigned

’ Save H Spell Check H Print ]
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If the service is delayed, a ‘Delay Reason’ must be recorded.
First Service Delivery Log Note

Consent for Services: First Service Delivery: Time In: Time Out: 'f)elay Reason:
— 1
04/08/2010 osogz010 2 [12zz0Pm  Oloroorn O [Famiy B3
IFSP Outcome: Plac:a_a e Mode of Contact: Mame/Role: Motes:
Service:

|Provided and reviewed
|nutrition materials and

| 1 - Communication % || [Home | % | ||Home visit bt |growth dewvelopment chart.

[ Save H Spe.ll Check H Print ]

When the ‘First Delivery’ date is recorded and the Log/Notes screen closed, the Service tab will
display the newly recorded information.

Service: '_-F"arr-wil.y-.f_Tréi'ni'hg._-é.ounséli'hg,"ﬁbme-‘\:"iéi-ts X
Provider: & I L Justification 1B
. B if not '

Location: .|I'I'3 |H0mf : i
Method: Individual v environment: !
Frequency: 2 _ sessions per | Month |+ | With whom: Childitdult V
crojected  [oarraroio 8 [First service Date: [06/09/2010 | 'ntemsity: |19

— Expected 5 | i
Delay Reason: |FA [Family Duration: . | OIS
Notes: | ]

| [ print on Pz
[ Change Provider ]
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New Plan Restriction:

When a new ‘Meeting’ is attempted from ‘PrePlan’ this warning will appear if all of the services from
the previous plan do not have ‘First Delivery’ dates recorded.

™ IFSP Overview - Family - Family Information

Eval /Assess Forms Meeting

Child Info:
’7 First: Message from webpage l £.3 J

Family Info fa A new meeting may not be started until all active services have a 'First
Lk Delivery Date' recorded.

Child Info

Intake/Referra

Child Mame: Laj}

New Service:

When a new meeting is begun, the ‘Consent for Services’ information from the previous plan is
copied into the new Meeting tab. On the Services tab, if a new service code is selected and the ‘Add
Service’ button is clicked, the ‘Consent for Services’ information on the Meeting tab is removed.

Email Pr

Add Service
(Select 2 semice to ads: [EIFET=S~ | poasenice |

A new ‘Consent for Services’ must be signed at the IFSP meeting. This date must be entered on the
Meeting tab before the plan can be submitted or implemented.

Consent for Early ACCESS Services

Signature, Relationship 1: Date: I El
Signature, Relationship 2: Date: I E

Consented to Services: || Yes [ No

Services excluded, if any:

Where is signed copy stored?:
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Change Provider:

Service Coordinators can change providers on all services except SC-Service Coordination. SC must
continue to be changed by an administrator at the same time the Service Coordination assignment is
changed. The ‘Change Provider’ button shown below will appear if the logged in staff person has
‘Service Coordination’ permission.

Service: Service Coordination
Provider: @ | Justification if not - rE
s |IT3 |Hnme '”I'_“ natural environment:
Method: IndividuaIEl 4
Frequency: 1 tix month period With whom: Childiadult El
Projected Start: (09/04/2009 Minutes: 180
Expected Duration: 6 months
Motes: -
[¥] Print on Pwne | LoOG/MNOteS

Service: Family Training, Counseling, Home Visits X
Provider: & | 7] Justification if not - B
Location: |IT3 |Hnme rE natl.-lral

emvironment:
Method: Indi'.fidualEl o
Frequency: 4 sessions per | Month El With whom: ChildtAdult El
Projected - .

: 10/26/2009 7 First Service Date: [10/05/2009  Intensity: 9

Start:

Expected B G

Duration: s
Motes:

e t [ print on PWH? Log/Motes
A ’ Change Provider ]
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Clicking on the ‘Change Provider’ button will bring up the screen where the new provider and change
date information is recorded. The change reason is defaulted to ‘CRI-Change Roster Information’.
CRI should be used in all cases except when the change is due to a family move. When the family
moves, use ‘CRD-Change Resident District’. When a new provider is selected, there IS NO need
to record a new ‘First Service Delivery’ date. That information is copied from the ended provider
record into the new provider record.

Service: Sernvice Coordination

Provider: & |L0rri Lovelace-Johnson Justification if not - H
H natural environment:

Location: IIT3 IHGme

e —

IFSP - Service Overview - Windows Internet
| @ http://imstest.aeal 0.kl 2.ia.us/IDEA/ifsp/plan/changeProv.cfmes_id=1264

Plan - Change Provider

Child Name  Child DoB Plan Info Service Date Service Provider Service Info  Att District

4 x/ month

Nathan 09/03/2007 03/05/2010 Periodic 10/26/200% FT Family Training, Counzeling, H Emily Eigntiia

Webster City

IEffective Date: |02/05/2010 il [Deb B cro® cro ':LJI Save

Close

4 Tl
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Service Provider Change History:

This topic really applies only to IMS staff. Your Web IFSP Admin can give permission to an IMS
staff person to reference this history. It will be utilized to insure that the ‘official’ service provider
information stored in IMS is kept up to date with changes occurring within the Web IFSP.

IFSP IEP ADMIN

Web IFSP - Individual Family Service Plan

Reports - Service Provider Changes

View caseload

’ Furge Checked Rows ]

Child List

; . Child Old Provider End Date Mew Provider Begin Date Code Del
View child list :

B 08-AES0070< 55 son, Amy  04/07/2011 sen, Susan 04/08/2011 CRI [
Changed by:

New Intake DOB: 07/04/2007 Leland, Kirby

Edit Intake Change Date:

06/03/2011

Coordination
Assign

Edit

Add Child

Utilities
Reports
Final Exits

Agency Data
Prov Changes
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Service Log/Notes:

Log/Notes are now displayed with the most recent record at the top of the list. The ‘Add’ button is
also relocated to the top of the screen.

Plan - Service Notes

Date: 1051’311'2011 Time In:iDZZDD PM Time Qut: |02:20 PM
IFSP Outcome: Plac.:e a Mode of Contact: Name/Role: Notes:
Service:
Parent called with guestions
regarding nutriticon and
growth.
Date: ‘05}’1 712010 Time In:]12:30 PM Time 0ut:101:30 PM
IFSP Qutcome: Placfe of Mode of Contact: Name/Role: Notes:
Service:
The lazy, positive brown fox
Jjumped gquickly over the hedge
Eence.
Date: 105!09!2010 Time In:]12:30 PM Time Out:JD'l:OD PM
IFSP Outcome: Plac..e of Mode of Contact: Name/Role: Notes:
Service:
**First Delivery**
Provided and reviewed
nutrition materials and
growth development chart.
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The Log/Notes button does not appear on the Services tab until the ‘First Delivery’ date is recorded.
The ‘First Delivery’ button does not appear on the Services tab until the ‘Consent for Services’ area
on the Meeting tab is completed.

Service: Speech Language X
Provider: & iRnsemaryAndersnn £ Justification if not - B
s iIT3 !Hnme m natural environment:

Method: Ind'n.fiduaIEl i,
Freguency: 2 sessions per | Menth El With whaom: Childiadutt El

Projected Start:lﬂ3.|'05.|'2[]10 j First Delivery Intensity: 30

Expected Duration: 6 months
Motes: -
e DPrinton PWH? I I
| Change Provider |

Final Exit:

All services must have a ‘First Delivery’ date recorded before the child can be exited. Services
should not be deleted if the service was actually delivered. If the parent decided they did not want a
new service, this should be noted in the ‘Consent for Services’ area of the Meeting tab and then the
service could be deleted after a PWN is generated to document the refusal of the service.

® IFSP Overview - Final Exit

Child Info:
’7First: Marissa Ml: Last: DOB: 09/05/2008

Final Exit Date: IUQ!UELI'ZU‘H ]| [Clis the reason for exit due to death (DEC)?

The Final Exit Date recorded above is the day before the third birthday for this child.

If you are exiting this child prior to that date, please select an accurate Final Exit Date.The Final
Exit Date record above is a date in the future. When the irreversible Final Exit process is completed,
all services will be exited and access to this child's IFSP records will end.

r— Final Exit Checks
Status Tasks Go To — Print Menu
Complete Transition Plan WARNING
C G c & Plies Bencih 55 Once exited, this child’s data cannot be retrieved for printing.
s MITERIEL S eaie o Please print all necessary pages before Final Exiting.
Incomplete  Final ECO form GO
Print Current Flan
Incomplete  First Service Delivery Date Go _
Archives
Initial 02/23/2011 (Implemented) -
Final Exit Report Initial 06/03/2010 (Final)
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