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The purpose of this document is to provide some detail for a change that will occur in the Web IEP when the new IDEA application is released in July of 2013.  This content has been reviewed and approved by Department of Education personnel. 

New Students considered for Part B Eligibility

Current Situation

Any ‘added’ student not currently receiving Part B services is considered to be a new case and therefore, requires an Initial IEP to be written.  An exact match on Name and DOB with an IMS service and plan must be found during the electronic ‘Add’ process, or a new student record is created.  This creates problems when students are added with a misspelled name, reversed names or an inaccurate DOB.

Prior to gaining access to the IEP, staff must begin the ‘Consent for Evaluation’ and the Eligibility Determination Worksheet must have a ‘Consent Received’ date recorded.  This allows access to the IEP. 


2013 Change

When a new student is added, the system will check for an exact name and DOB match for an existing, ‘Open Eligibility’ record.  ‘Open’ means that any previous eligibility determination has not been closed by final exit.  For instance, if a child had been on an IEP previously, but then was ‘Returned to Regular Class’ by reevaluation and determined no longer eligible for Part B services, that eligibility record would be closed.

If the child is currently eligible, the student will be added to the requesting staff member’s student list until such time as the IEP is completed or the staff member removes the student list record.  It will not be possible to remove the student list record if a staff member is providing a service to the student unless that service is ended/exited.

When an ‘open eligibility’ record is not found during the add process, the student will be required to go through the ‘Child Find’ process.  A ‘suspicion of disability’ must be documented and the child will begin to move through the Consent, EDW, Evaluation and Initial IEP process.

When an exact match is not found, but the teacher or AEA staff knows the student is eligible, they must contact IMS staff to review the spelling of the name, the DOB or the eligibility history to determine why the student would be forced into a Child Find situation.

Access to ‘Child Find’ and ‘Add Student’ are controlled by electronic permissions.
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